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ZONING PERMIT & APPEALS PROCEDURES  
FOR PERMITTED USES 

Note: 
• This chart should be used as a guide only.  Relevant statutes should be consulted to assure 

compliance with all legal requirements. 
• Numerical references, such as §4449(a)(2), are to 24 V.S.A. Chapter 117, Vermont Municipal 

and Regional Planning and Development Act. 
• Responsible persons or bodies must act within designated time limits. 
 

Legend: 
  ZA        = Zoning Administrator       Basic Requirements 
  ZBA     = Zoning Board of Adjustment            Special Circumstances 
  DRB     = Development Review Board            Prerequisite review and approval 
  PC         = Planning Commission  
  VRECP = Vermont Rules of Environmental Court Procedure       
  VRCP   = Vermont Rules of Civil Procedure 
  VRAP   = Vermont Rules of Appellate Procedure 
 
Vermont Department of Housing and Community Affairs, 7/05 

CERTIFICATE OF OCCUPANCY  
issued upon completion of construction if 
required by ordinance. §4449(a)(2) 

APPROPRIATE MUNICIPAL 
OFFICIAL 

• Deliver permit to Municipal Clerk 
for recording. §4449(c)(1)(A) 

• File copy of permit with all other 
municipal land use permits. 
§4449(c)(1)(B) 
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REFERRAL TO APPROPRIATE 
MUNICIPAL PANEL.  §§4448(d), 4460(c)  
PC, ZBA or DRB approval as required under 
bylaws: 

Access Easement. §4412(3)  
Waiver. §4414(8) 
Site Plan Review. §4416 

    Conditional Use, §4414(3) 
• Public notice/hearing required. §4464(a) 
• Decision w/in 45 days of hearing 

adjournment, or deemed approved on the 
46th day §4464(b) 

• Decision may be appealed, within 30 days, 
to Environmental Court. §4471, VRECP NO ACTION BY ZA. 

Permit deemed issued  
on 31st day. §4448(d) 

ZA MUST: 
• Require posting of permit 

within view of public right-of-
way for 15 days. §4449(b)  

• Send copy of permit to listers. 
§4449(b)(1) 

• Post permit in public place for 
15 days. §4449(b)(2) 

30 
days 

If application with 
regard to any pending 
zoning adoption or 
amendment, ZA must 
review under existing 
and proposed bylaws. 
§4449(d) 

30  
days APPEAL TO 

ENVIRONMENTAL 
COURT. 

§4471 
VRECP, VRCP, VRAP

PERMIT 
EFFECTIVE 
upon 
favorable 
determination. 

APPROVAL  
§4464(b)(3) 

Copies of decision to: 
• Appellant by certified mail. 
• Others heard at hearing. 
• ZA. 
• Municipal Clerk.  

45  
days 

45 
days 

15  
days 

PERMIT  
DENIED 

15  
days  

ZBA/DRB 
HEARING 

§4468 

ZBA/DRB 
DETERMINATION.  

§4464(b) 
• Literal interpretation of 

ordinance 
• Variance only in 

accordance with all 
criteria §4469 

• Findings of fact. 
§4464(b)(1) 

• Board Rules. §4461 

IF NO DECISION 
by ZBA/DRB 

Deemed approved 
46th day; appellant 
granted requested 
relief. §4464(b)(1) 

DENIAL  
§4464(b)(3) 

Copies of decision to: 
• Appellant by certified mail. 
• Others heard at hearing. 
• ZA. 
• Municipal Clerk. 

10 
days 

APPEAL TO 
ENVIRONMENTAL 

COURT.  
§4471 

VRECP, VRCP, VRAP 

ZBA/DRB may 
reject appeal without 
hearing if issues 
previously decided.  
Notice to appellant 
by certified mail. 
§4470 

APPEAL TO ZBA/DRB BY 
INTERESTED PERSON 
• Decision of ZA. §4465 
• Notice of Appeal.  §4466 
• Variance request. §4469 

ZBA/DRB 
HEARING 

Notice. 
§4464(a)

Zoning permit application filed 
with Zoning Administrator for any 
“land development.” §§4448(c), 
4449(a)(1) 
Pay fee. §4440 

ZA ISSUES 
PERMIT. 

§4449 

PERMIT 
EFFECTIVE  

once time for appeal 
has passed. 
§4449(a)(3) 

Some ordinances limit the length of the effective period of permits; 
reference your specific bylaws or ordinance for applicable periods 
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